From: R6HarveyFSC

To: Spelman, John; Acevedo. Janie; Adams. Adam; Adams. Mikeal; Adams, Pratistha; Baxter, Madison; Bernier
Roberto; Bhattacharya, Dipanjana; Blanco. Arturo; Bokun, Lisa; Bradford, Debora; Brescia. Nicolas; Bresnahan
Meaghan; Brown, James; Brozowski. George; Buchanan, Kayla; Carroll, Craig; Chandler, Heather; Smith, Monica;
Chen, Justin; Christian, Doretha; Coleman, Sam; Cooper. WilliamF; Crossland, Ronnie; Delaney. Brian; Delgado

Paige; Delgado. Eric; Edlund, Carl; Enders, Jhana; Eppler. David; Flores-Gregd, Paula;

Fontenot, Alison; Foster

Althea; Mask, Kendra; Gray. David; Guidry, Randy; Haynes. James; Hazle. Donnie; Helmick, Walt; Honker
William; Houston, Robert; Kudla, Courtney; Larson, Darrin; Leathers, James; Leos, Valmichael; Loesel, Matthew;
Lyons, Linda; Lyssy, Gregory; Martin, John; Martinez, Omar; Mason, Steve; Matthews, Rachel; Mayer. Richard;
McAteer, Mike; McCasland, Mark; McDowell, Justin; McKinney, Jason; Mekeel, Edward; Mistry, Jatin; Molina
Rudy; Moore, Gary; Moreno. Miguel; Nelson. Michael; Nfodzo, Prince; Johnson. Ken-E; Ngo. Kim; Nunez

Alexander; Ofosu, Philip; Okpala. Maria; Pemberton. Mary; Pham, Lisa; Ragon, Derek;

Rauscher, Jon; Rauscher

Leslie; Restivo, Angela; Rhotenberry. William; Rodriguez, Jose; Ruhl. Lisa; Shade. Kevin; Shaikh. Taimur;

Smalley, Bryant; Snowbarger, Robert; Spalding, Susan; Spelman. John; Stone, William;

Taheri, Diane; Tingey

Christopher; Todd, Brandi; Tsui-Bowen, Alethea; Turner, Philip; Camacho, Amy; Vargo, Steve; Vaughn. Gloria;
Vela, Austin; Waite, Andrew; Webster, Susan; Weece, Adam; Williams. Denise; Carter, Timber; Youna. Nichole;

Zehner, Warren; R6HarveyFSC; Bonnell, Corey

Subject: Re: PPL+ Charging Instructions
Date: Tuesday, September 12, 2017 9:02:15 AM
Attachments: Hurricane Harvey Overtime Calculation Spreadsheet from R7.xIsx

Attached is a spreadsheet from R7 that you may choose to use for tracking your hours worked

each pay period on the Harvey Response as well as calculate your overtime.

*START & END times must be entered in military time format like 07:00 or 19:30. You will

need to enter the colon.
*Lunch has a DropDown Box where you would select either .5 or 1 hour.

*Date can be changed for a new Pay Period by changing the first date only. The other dates

below will auto-fill.

From: Spelman, John

Sent: Tuesday, September 12, 2017 8:19 AM
To: R6HarveyFSC

Subject: FW: PPL+ Charging Instructions

John Spelman

US EPA Region 6

Budget & Accounting Section Chief
Mail: 6MD-CB

1445 Ross Ave

Dallas, Texas 75202

214-665-7425

From: R6HarveyFSC

Sent: Monday, September 11, 2017 6:23 PM
To:

Subject: PPL+ Charging Instructions

Hello,

O 0
7082701
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You have been identified as an employee who has worked on the Hurricane Harvey response.
Your labor needs to be allocated accordingly in People Plus. Please find your specific FAN in
the attached spreadsheet and charge your time according to the instructions below

Your favorites have already been established for you in PPL+. Please load those favorites when
charging your time.

If you have any questions or need further assistance please let us know.

Overtime & Holiday Premium Hours Worked on Response

Deployed and mobilized personnel working on Hurricane Harvey will charge ALL overtime
hours (regular & irregular) and holiday premium hours (employees NOT on standby duty) to
the following PPL+ Account Code:

16/17 BR 06L0X13 303DC6 HO01

The first 8 hours of work on a holiday are charged to holiday premium pay, and any additional
hours are recorded as overtime in PPL+. For example, if you worked 12 hours on Labor Day
you would charge 8 hours holiday premium, and 4 hours overtime.

Employees with a 100% Trust Fund FAN (Superfund, Oil, LUST)

Deployed and mobilized personnel working on Hurricane Harvey who have a 100% Trust fund
FAN will charge ALL Regular & Overtime hours to the Mission Assignment under the following
PPL+ Account Code:

16/17 BR 06L0X13 303DC6 HOO01

Employees with a 100% Non-Superfund FAN (EPM Money and S&T)

Deployed and mobilized personnel working on Hurricane Harvey must charge their all their
regular hours according to their specific FAN breakdown with the “HVY” code added to their
home organization. For example:

A Water employee with a 100% EPM FAN would charge their REGULAR time in PPL+ as follows
for a complete 80 PP worked on the Harvey Response. If their FAN was:

17/18 B 06K 501E44 25%

17/18 B 06K 201B53 75%

Their PPL+ would be:

17/18 B 06KOHVY 501E44 HOO01 20.00 hours (25%)

17/18 B 06KOHVY 201B54 HO01 60.00 hours (75%)

Employees with a Split FAN — Partial Trust-fund and Partial EPM or S&T
Deployed and mobilized personnel working on Hurricane Harvey who have a split FAN must
charge the Trust fund portion of their regular to the Mission Assignment directly and charge
their non-Trust fund portion of their FAN to the “HVY” org code by their specific FAN
percentage and PRC.

For example, this is the FAN of a Water division employee 60/40 EPM/Superfund split. If their
FAN was:

17 T 06K 303DD2 40%

17/18 B 06K 202BD4 60%

Their PPL+ for a normal 80 pay period would be as follows:



16/17 BR 06L0X13 303DC6 H001 32.00 hours (40%)
17/18 B 06KOHVY 202BD4 H001 48.00 hours (60%)
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